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28 August 1956 


MEMORANDUM FOR: Deputy Director (Support) = 2 
Deputy Director eee) ~ AL 
Deputy Director (Plans) = 19-7 6-71 06-recr 
General Counsel » j. 
Inspector General » J, 
Comptroller » 4 
Director of Security - 10 
Director of Communications - 3 
Director of Training = 3 
Director of Logistics - 9 
Director of Personnel, = 5 Dreaiceet cet 
Chief, Medical Starr - 3 
Chief, Audit Staff «= 1 
Cable Secretary - 1 
Cc/PAPS 1 
SA/PC/DEL = 1 
Management Steff ~ 7 


SUBJECT: Change in Merginal Punching of Regulatory Issuances 


i. Consideration is beiag given by this Staff to the elimination of 
the 7-hole punch in the left margin of all regulatory iasuances, and the 
adoption of a 3-hole punch iustead, Regulations, notices, and handbooks 
are now uniformly punched with 7 5/16-ineh holes. Because of the special 
equipment and handling required to do this » 4% bag been an added expense 
in the publication of all. issuances. 


2. In view of the apparent economy involved im the use of manual. 
binders of the 3-ring or 3-post type, 4t ia deeired that such manuals be 
adopted throughout the Agency. Im the event the use of the 3-bole type 
of manual, binder meets with your concurrence 9 We plan to have ail regula. 
tory issuances punched accordingly. 


3- If the adoption of the standard 3-hale punch on regulatory issu- 
ances does not meet with your approval, please notify this Staff by 
12September 1956. 

> eee a Aer, 


25X1A 


Acting Chief 
Regulations Contral Staff 


S-E-CoR-E-L 
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MEMORANDUM FOR: Chief, Regulations Control Staff 


SUBJECT: Change in Marcinal. Punching of Regulatory 
Issuances 

REFERENCH: Memo from AC/RCS to D/Pers, seme subject, 
dated 28 August 1956 


Le In accordance with your request contained in the refer. 
enced memorandum, we have considered the recommended adoption of 
& 3<-hole punch for all regulatory issuances in lieu of the {~hole 
punch presently being used, 


&. Copies of regulatory issuances mainteined in the office 
of the Director of Personnel are filed in loose leaf binders which 
require the -hole punch, These binders have proved to be highly 
satisfactory and we would prefer to continue their use, 


“erz Herxison G. Reynolds | 
Director of Personnel 
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HEUCRANDUM FORt Chief, Rosulstions Control Statt 


SUBS ECT: Sagticy bh ad 
= Change in Marginal Punchine of 7 
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COORDINATION RECORD 


*Deputy Director (Support). occccecsccccveee 
“Deputy Director (Intelligence).ccccocccce 
*Deputy Director (Plans). cccocesccccvescce 
*General Counselecoccovrceccccevcec000cceue 
*Inspector General.occovccccvce vc vvaee0cecn 
MCOMDUPOLLET ¢.c08660.08e0useeueseeeuseceoeaes 
Director of Securktysccscovcccv0sccneen0ce 
Director of Corummications..cosececcc000e 


Director of %.: 2 ININGocccc0000000086800086 


Direvtor ox ~ “THENLOS ov ccccoccseosboooonn | 


Director ¢° fart cxAlansn0000000000080000 
Chief, Medical, Staffeocooecconcosevs0cvst 
Chief, Audit Stall oc20000000000800080080 
Cable Secretary o0000000000000060068066000 


C/PRES sudte were gun bee DeawewGe bon eh awecnus 


SA/PC/DCT shba Secseow esses sear osaessde sas 


Pe es eae, 


No. Copies 
Required 


2 (fate) 
11 
19 


* Recelve coples of all. proposed issuances. 


PROPOSED ISSUANCE: _ 


dob Noo  / 747 
DRAPE A DATED 2 (lua % 


Coneurrence Sheet 


LESS 
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COMMENTS omen 
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| MEMORANDUM FOR: Deputy Director (Support) ~ 2 coy 
Deputy Director oe) -- oman. 
Deputy Director (Plans) - 19 ae: 

General Goungel »« 1. cr 

Inspector General ~ ], 

Comptroller » | 

Director of Security - 10 

Director of Communications ~ 3 

Director of Training = 3 

Director of Logistics - 9 

Dixector of Personnel - 5 

Chief, Medical Starf - 3 

Chief, Audit Staff ~ 1 

Cable Secretary <- 1. 

C/PAPS » 1 

SA/PC/DCL = 1 

Management Staff ~ 7 


SUBJECT s Change in Merginal Punching of Regulatory Issuances 


4o Consideration is being given by this Steff to the elimination of 
the 7-hole punch in the left margin of all regulatory issuances » and the 
adoption of a 3-hole punch instead, Regulations, notices, and handbooks 
are now uniformly punched with 7 5/ 16“inch holes. Because of the special 
equipment and handling required to do this, it bas been an adced expense 
in the publication of all iesuancea. 


2. In view of the apparent economy involved im the use of manual 
binders of the 3=ring or 3-post type, it fa desired that such menuals be 
adopted throughout the Agency. im the event the uge of the 3-hole type 
of manual binder weets with your concurrence, we plan to have ail regula. 
tory issuances punched accordingly. 


3. If the adoption of the standard 3-hole punch on regulatory issu- 
ances does not meet with your approval, please notify this Starr Dy 
12September 1956. 
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Acting Chief 
\e a Regulations Control Staff 
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MEMORATIDEM Pots (See The.) 
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